VTBEPXJIAIO

Hupe MAQY COIII Ne 23
74~ 0B. Muxaiinosa

Iptikas Ne 777 or 7% 74 A2/

ITpaBuna o6mena nesoBbIMH nogapkaMu
H 3HAKaMH J1eJ10BOT'0 roCTeNPHUMCTBA
B MAOY COII Ne 23

1. O6mue nos1okeHUs

l.1. TlpaBuna obMeHa meoBEIMH IIOJapKaMH M 3HAKaMH JeJOBOrO
rocrenpunmcrsa B MAOY COIII Ne 23 (nanee — VYupexnenue) (nanee — ITpaBumna)
pa3paboTaHbl B COOTBETCTBHH C MOIOMKEHHSMIH Koncrurymuu Poccuiickoit
Denepanun, PenepanbHOTo 3aK0Ha oT 25.12.2008 Ne 273-®3 O npotuBoaeiicTBHN
KOPPYILHH» H NPUHATHIME B COOTBETCTBHH ¢ HUMH HHBIMH 3aKOHONATE/bHLIMU K
JIOKaJIbHBIMH aKTaMH.

1.2. TlpaBuna ompenensror eamuble I Boex paboTHUKOB VupesxneHus
TPebOBaHMA K JAPEHHUIO 1 IPUHATHEO eTOBBIX II0JITapPKOB.

1.3. Yupexnenue nommepsxusaer KOPIIOPaTUBHYIO KYJIBTYpY, B KOTOpPOif
ACNIOBLIE TIOMAPKM, KOPIOPATHBHOE T'OCTENPHHMCTBO M IIPEICTaBUTEILCKUE
MEPOTIPHATHS  pacCMaTPHBAIOTCS TOJNBKO KAaK HHCTPYMEHT U YCTaHOBJIEHHS
¥ TIOAIEPKAHHUS  NI€JIOBBIX OTHOIIEHMH M Kak IIpOSBIICHHE OOIIEeNPUHATOM
BEXUIMBOCTH B XOJie NEATENBHOCTH YupesKIeHusl.

1.4, Vupexxnenue ucxomur uz TOro, 4YTO JOJIrOBPEMEHHEIE JIEJIOBLIE
OTHOIIEHH:A OCHOBBIBAIOTCS Ha OBEPUH M B3aMMHOM YBaXKEHHUH. OrHo1enus, npu
KOTOPBIX HApYINIACTCS 3aKOH M NPUHLMILI AEIOBOM ITHKH, BpeIsT pernyTaiun
YupexneHHs  4eCTHOMYy WMEHH ero pabOTHHKOB, W He MOIYyT OGECHEYHTH
YCTOHIHBOE ONTOBPEMEHHOE Pa3BuTHe Yupexaenus. Takoro POJla OTHOIIIEHUS HE
MOTYT ObITh MPUEMITEMEI B IPAKTHKE PaGOTHI VYuapexaenus.

L5. leiicteue  TlpaBun  pacmpoctpansercs Ha  Beex pabOTHHKOB
YupesxieHus, BHe 3aBHCHMOCTH OT YDOBHS 3aHHMAEMO JIOJDKHOCTH.

1.6. lanusie [MpaBua IIPECIEAYET CIESAYIOIIHE LETH;

- obecrieyeHne eIMHOOOPA3HOr0 MOHMMAHHS POJH M MecTa [eIOBBIX
II0apKOB, JEIIOBOIO TOCTEIPHMMCTBA, IIPEACTABHTEIbCKIX MEDPOIPHATHIH B
JIEJIOBOM IIpaKTHKE Yupexnenus;

- OCYINECTBIICHUE  yNPAaBICHYECKOHM M  XO3AMCTBEHHOM JeSTeIbHOCTH
YUpexaeHUs UCKIIOUUTENBHO HA OCHOBE HaJUIe)KaluX HOPM U IPaBHII JEOBOrO
TIOBE/ICHUs, 0a3sMpYIOIINXCS HA NPUHIMIAX KauecTha NPEeOCTABJICHUS YCIIYT,
3aIIUTEl KOHKYPEHIUH, HEIOIYIIEHHs KOH(IMKTA MHTEPECOB;

- OIPEICIICHAC CIMHBIX JUIA BCEX PabOTHHMKOB YUpeKIeHHs TpeGoBaHMiA
K IapCHUIO W INPUHSATHIO NENOBBIX IONAPKOB, K OPraHM3alHH M yYacTHIO
B [IPEJICTABUTENIECKUX MEPOTIPHSTHUSIX;

- MHHUMM3UPOBAHUE PUCKOB, CBA3AHHBIX ¢ BOSMOXHBIM 3JI0YTIOTpeGIeHeM



B 00JIACTH TTOAAapKOB, NPeNCTABUTENbCKIX MeponpuaTui. Haubomnee cepresusmvu
M3 TAKMX  DHCKOB  fBIIOTCA  ONACHOCTH IOAKYNA U B3ITOYHHYECTBO,
HECTpaBEUMBOCTE  TI0 OTHOIUCHHIO K KOHTDPAreHTaM, MPOTEKIHOHH3M BHYTPH
Yupexnenus.

2. TpeGoBannsi, npeabABIsEMbIe K 1eJ0BLIM nogapkam
H 3HAKaM [1eJI0BOI'0 rocTeNPHHUMCTBA

2.1. Paborruku Yupexaenus MOTYT IOIIy4aTh [EJOBbIC MOAAPKH, 3HAKH
ACIIOBOT0 TOCTENIPHUMCTBA TOJBKO Ha O(PUIMATBHEIX MEPOINPHATHSAX, TIPH YCIIOBHUH,
TO 5TO HE IIPOTUBOPEYHUT TPEOOBAHHAM AHTHKOPPYIILHOHHOIO 3aKOHOJATeNILCTBA
U HacToAmuM [IpaBuiam.

2.2.Tlomapxku  u  ycmyrw, [IPUHAMAEMbIE MM  TPeNoCTaBiseMble
YupexneHueM, nepemaiorcs u [IPUHUMAIOTCS TOJIBKO OT UMEHH YUpeXIeHHs B
[1e7I0M, & HE KaK II0apOK MM IIepe/iada ero OT OT/eIBHOro paGoTHHKA.

2.3. JlenoBsle moapKu, KOTOPEIe PaGOTHUKH OT HMEHH YupesxxneHust Moryt
TIepeflaBaTh ApYruM JIMIAM WM NIPHHEMATh OT APYTHX JHII B CBSI3H CO CBOGH
TPY/IOBOH IESTENBHOCTBIO, @ TAKXKE IIPEACTABHTENbCKHE pacxonsl Ha JeJI0BOe
TOCTENPUUMCTBO JOJIKHBI COOTBETCTBOBATE ClIEAYOLIHM KPUTEPHUSIM:

- OBITB TIPAMO CBSI3aHEI C YCTABHBIMHU IEJISIMH ACSATETBHOCTH YUpexIeHus,
00 ¢ MaMSTHBIMM JlaTaMH, I00HIeAMH, OOIICHAIIHOHATBHBIMU IIpa3IHUKAMH,
HUHBIMHU COOBITHAMY;

- OBITE  pa3syMHO 0GOCHOBaHHBIMH, COpasMEpPHBEIMH H HE SABISTHCH
IIpeIMETAMH POCKOIIIN;

- HE IPEJICTAaBILATE COOOH CKPBITOE BO3HATPAX/IEHHE 32 YCIIyTy, NeHACTBHE WK
Oe3nelicTBIe, OMYCTUTEIBCTBO HITH [IOKPOBHUTENLCTBO, IIPEIOCTABICHHE MIPaB HITH
IIPUHATHE OIpPENCNCHHBIX peIIeHHH, MO0 MOMBITKY OKa3aTh BIMIHHE Ha
NOy4daTellsa ¢ UTHOHW He3aKOHHOM HJIH HEe3TUYHOM LIEJIBIO;

- HE CO3/1aBaThb /IS 1Oy YaTells 0053aTeNbCTRa, CBA3aHHBIE C €T CIIyXKeGHBIM
HOTIOKCHHE NI UCTIOTHEHHEM CITY)K€OHBIX (JODKHOCTHBIX) 00S3aHHOCTEIH;

- HE CO311aBaTh PEIy TAMOHHOT'O PHUCKA JJIsl I€NIOBOIO UMK KA Y upexaeHus,
PabOTHMKOB M HHBIX JIHI[ B CIlydae PacKphITHS WHPOPMAIMUA O COBEpPIICHHBIX
IIOIapKax W IIOHECEHHBIX MPEICTABUTENILCKHX PACX0IAX;

- HC NPOTHBOPEHHUTH MPHHLHMIAM M TPeOOBAaHHAM AHTHKOPPYILHOHHOIO
3aKoHoznarenbeTBa Poceniickoii @enepaimu, ITonoxennio 06 aHTHKOPPYILHOHHOI
NOJIMTHKY B Yupesxienuu, Kojekcy aTuku u ciykeGHOro nobegeHus pabOTHHKOB
YupexaeHus u 06IEnpPUHITHIM HOPMaM MOPAITH 1 HPaBCTBEHHOCTH.

2.4. JlenoBsie OAAPKHU, B TOM YKCJIE B BHUJIe OKa3aHUs yCIIYT, 3HAKOB 0co00ro
BHUMAHUA M y4acTHSl B pa3BIEKATeNbHBIX M AHAJOTHYHBIX MEPONPHATHAXK HE
AOJIKHBI CTABUTE MPUHUMAIONIYIO CTOPOHY B 3aBHCHMOE IOJIOXKEHHE, PHUBOIHTE
K BO3HHKHOBEHHIO KaKHX-ITM0O BCTPEYHBIX 00S3aTENLCTB CO CTOPOHEI [IoJIyyaTens
WM OKa3bIBATh BIHAHHE HAa OOBEKTHBHOCTH €0 [IEI0BBIX CY)XIEHHH 1 peLIeHMIA.

2.5. CTOMMOCTS ¥ NIEPHOMYHOCTE JAPSHHS 1 IIOJTyYEHHS [ICIOBBIX OJapPKOB
/WA y9aCTHs B TIPEJICTABATELCKMX MEPOIPHATHSX OJHOTO M TOTO JKe TPeThero



/LA IOKHBI ONPEIEIIATECS AeNI0BOM HEOOXOMMMOCTBIO M GEITE Pa3yMHEIMH.

2.6. B xavectBe momapkos paboTHUKH YupexmeHHs NOIKHEL CTPEeMHUTBCSA
HCIIO/IB30BaTh B MaKCHMAlIbHO [OIYCTHMOM KOJHYECTBE CIIy4aeB CyBEHHPEI,
TIPEIMETEL ¥ U3/IEIINS, HMEIOLIHE CUMBOJIMKY YupexaeHus.

2.7. Tlopapku u YCIYTH H€ JOJDKHBI CTaBHTH IIOJ COMHEHHE UMUK WA
ACJIOBYIO PCIyTallIO Y UpeXIeHHS MK €ro paGOTHHKOB.

3. IIpasBa u 06s13aHHOCTH paGOTHHKOB Yupexaenus npu o6mene
ACTOBLIMH MOAAPKAMM H 3HAKAMM /1€JI0BOT'0 IOCTeNPHUMCTBA

3.1. PaboTHukwu, npencrasss HHTEPECHI YUPEXIeHHs MK ACHCTBYS OT ero
MMCHH, JO/DKHBI COONIOIATh TPaHHUIB! JOMYCTHMOrO IMOBEICHHS IIpH oOMeHe
AICTIOBBIMU IIOJapKaMK U TIPOSIBIIEHHH J€JI0OBOTO FOCTEIPHAMCTBA.

3.2. Pabotauku Yupexnenus BIIPaBe apUTh TPETHUM JIMLIAM U II0JIy4aTh OT
HHX JICJIOBBIC IONAPKH, OPraHU30BEIBATH U Y4YacTBOBATH B IIPEJICTaBUTETbCKUX
MEPOTIPUATHSAX, €CIH 3TO 3aKOHHO, STHYHO U Je1aeTCs HCKTIOUHTENLHO B JIEJI0OBbIX
HEJIIX, ONPEeeNIeHHBIX HacTosIMMH [IpaBumamu.

3.3.1lpu noGBIX COMHEHMSX B [IPABOMEPHOCTH HJIM ITHYHOCTH CBOMX
NEHCTBHH pabOTHHKM VYUpexIeHHsS OOS3aHEl MOCTABHTE B HM3BECTHOCTH
PYKOBOAMTENS YUPEKEHUS U IPOKOHCYIBTHPOBATHCS C HHM, NpeXie YeM JapHTh
WIIH TIOTydaTh TOLApKHW, yYacTBOBaTh B Te€X WM HHBIX IPEICTABUTENHCKHX
MEPOIIPUATHSIX.

3.4.1lpu mony4YeHUM [EIOBOroO IolapKka HIH 3HAKOB  JEJIOBOTO
FOCTENIPHUMCTBA DPabOTHUKM VYupexIeHHs o06S3aHbl NPUHUMATh Mephl [0
HEZOTYIIEHHIO BO3MOKHOCTH BO3HUKHOBEHHS KOH(IMKTA HHTEPECOB.

3.5. PaboTHukn VYupexxneHnus He BIIpaBe HKCIIONB30BaTh ClyxebHOoe
TIOMOKCHHAE B JIMHBIX 1EJIAX, BKIIOYAS UCIIONB30BAHIE MMYIIECTBA Yupexaenws,
B TOM 4HCJIE:

= AJTL IIOJTyIeHHSI TT0JapKOB, BO3HATPaXKICHUS M HHBIX BBITOJ JUIS ce6s JIHYHO
M ApyruX 1M B oOMEH Ha OKaszaHHe YupexIeHHeM KaKuX-IH6o YCIIyT,
OCYILECTBICHUS JTHOO HEOCYINECTBIEHHS OIPeLeIeHHBIX NeUCTBUH, Nepemauu
MH(QOPMaLlK,  COCTaBJIsIOMIEH CITy)XOHYI0, ~KOMMEPYECKYl0 WIH HHYIO
OXpaHAeMYIO 3aKOHOM TaiiHy;

- AU IIOTy4eHHS TIOJapKOB, BO3HAIPAXKACHUS M MHBIX BBITOJ IS JIMYHO W
AAPYTHX JIAI[ B IIpOLECCe BEACHMs el YUPEKIeHHs, B TOM 4HCIe, KaK 10, TaK U
TIOCJIE IPOBEACHHS IEPETOBOPOB O 3aKIIOYEHUH IPaXKIaHCKO-TIPABOBBIX JIOTOBOPOB
U HHBIX CJIENIOK.

3.6. PaboTHukam Vupexnenus ue PCKOMEH/IyeTC NPUHHUMATh HIIH
I€peIapHBATh MOJAPKM JIHOO yCIyru B JTIOOOM BHJE OT TPETHHX JMI[ B KAYECTBE
OJ1aroZapHOCTH 32 COBEPILEHHYIO YCIYTY MM JAHHBIH COBET.

3.7. He nomyckaercs nepeaBath u IIPHHUMATE ITOJaPKU OT YUPEXKICHHUSA, €r0
PabOTHHMKOB M IpejCTaBHTENCH B BHIE JCHEKHBIX CPeICTB, KaK HAJIMYHBIX, TaK
1 Oe3HATMYHBIX, HE3aBHCHMO OT BAJFOTHI, 4 TAKIKE B (GopMe aKIWii, OIILIMOHOB WK
WHBIX TMKBHIHBIX [IEHHBIX OyMmar.
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3.8. PaGOTHHKM YUpeKNEHHS OMKHBI OKA3EIBATECS OT IpeNIOXKEHHUH,
TMOJTIYIeHHA NONApKOB, OILIATHI MX PACXOJOB U T.II., KOTAA MONOGHBIE nefcTBus
MOTYT NOBIHATE UM CO31aTh BIIEYATICHHE O BIUSHUM HA HCXO)] CHIEJIKH, PE3YJIBTaT
TPOBEACHUSA TOPrOB, HA IPHHUMAEMBIe YUpekIeHHEM PELIeHNS i oI,

3.9. PaboTHukn VYupexcnenus wHe [IpHEMTIOT Koppymuu. [lomapku He
JOJDKHBI OBITH MCIOJIB30BAHBI IS Na4u/TIONy9eHNs B3ATOK MIIH KOPPYIILIHH B
JIHOOBIX ee POSBICHUSIX.

3.10. PaboTHuk Yupexxnenus ne BIIpAaBE Ipe/laraTh TPETHHM JIHIAM HJIH
TPUHUMATb OT TAaKOBBIX MOJAPKH, BHILIATHL, KOMITEHCAIMH M T.II. CTOMMOCTEIO
cseimie 3000 (Tpex Toicsy) py6neit wim He coBMeCTHMEE ¢ 3aKOHHOH MPaKTHUKOI
JICTIOBBIX OTHOINEHWH. Eciin paGoTHHKY YupexmeHus mpetararorcs oo0HEIE
[IOMapKu WIH JEHBIH, OH 0053aH HEMEIJIEHHO 006 5ToM PYKOBOIHTEIIIO
Yuapexnenus.

3.11. Pabotauk Yupexnenus KOTOPOMY INIpH BBIITOJIHEHHH JOIKHOCTHBIX
O0sI3aHHOCTEH TPe/IAaraloTcs MOAApKU HITH HHOE BO3HArpa</IcHue Kak B IPSAMOM,
Tak M B KOCBCHHOM BHJI€, KOTOpbIE CIIOCOGHBI MOBIHATH HA MONTOTABIHBAEMELE
W/UIA TIpHHHMAaeMble MM  pelleHHS MIH  OKa3aTh BIMSHHE Ha €ro
neucTBUe/0e3neiicTBIe, TOIKEH:

- OTKa3aThCA OT HUX M HEMEJUICHHO YBEIOMHUTh PYKOBOAUTENS YUpexKIeHus
0 (haxTe TpeIOKEHUs IOAPKa (BO3HArpaXcaeHus);

-0 BOSMOXHOCTH HCKIIOYHTH  [albHEHWIIME KOHTAKTHI C  JIMLOM,
HPCAJIOKMBIINM TIOJAPOK MM BO3HArPa)KAEHHE, €CTH TONBKO 3TO HE CBSI33aHO CO
CIIykeOHOH HEOOXO0IUMOCTHIO;

- Cllydae, eClH NOJAapOK HIM BO3HATPAXICHHE HE MpeiCTaBiIseTcs
BOSMOXNHBIM - OTKJIOHHTB WM BO3BPAaTHTb, TeEPENaTh €ro C COOTBETCTBYIOMIEH
CIIy>XCOHOM 3alHCKOM I HPUHATHS COOTBETCTBYIOIUX MeEP PYKOBOIUTEIIO
YUpekAeHHs M MPOIOIKHTE PabOTy B yCTAHOBICHHOM B YupexIeHun mnopsake
HaJl BOIIPOCOM, C KOTOPBIM OBLI CBS3aH MONAPOK MM BO3HATPAXKICHHE.

3.12. B ciyyae BO3HHKHOBeHHs KOH()JIUKTa WHTEPECOB MIIH BO3MOMKHOCTH
BOSHUKHOBEHHUsI KOH(JIMKTA MHTEPECOB MPH IONYYEHHH IEIOBOLO nojapKa Wiu
SHAaKOB JI€JIOBOr0 rOCTEIPHUMCTBA PAaOOTHHUK YUpeskaeHHs 0653aH B MHCEMEHHOM
dopme yBeNOMHTH 06 3TOM OZHO W3 JODKHOCTHEIX JIUL[, OTBETCTBEHHBIX 3a
NPOTUBOJEUCTBHE KOPPYIILHMH, B COOTBETCTBHH C IPOLEAYPOH pacKpBITHS
KOH(IIMKTa MHTEPECOB, YTBepaeHHOH IToloiKeHueM o KOH(JIUKTE HHTEPECOB,
IPUHATBIM B YUperkIEHUH.

3.13. PabotHukaM Yupexnenns sanpemmaercs:

- CaMOCTOATENIEHO NIPUHUMATH TIPE/UIOKEHHS OT OPraHU3aluil MM TPEThUX
JIUI O BDYHCHUM [ENOBBIX TIOHAPKOB M 00 OKa3aHHM 3HAKOB JeJ0BOIO
rOCTEIIPUMMCTBA,;

- IPUHMMATE 0e3 COINIACOBAHMS C JUPEKTOPOM YHUpEeXkIeHHS IeTOBbIE
TIONIAPKK M 3HaKH JIEIOBOTO TOCTENIPHMMCTBA B XOJ€ IPOBEIEHMS JEOBBIX
TICPETOBOPOB, IPH 3aKIIOYEHHH [IOFOBOPOB, a TaKKe B HHBIX ClIyd4asx, KOIZa
TOI00HBIE AEHCTBHA MOTYT HOBIHSATH HIIH CO3/ATh BIIEYATICHHE 06 X BIMSHHA Ha
NPUHAMAEMBIE PEILECHNS;



- IPUHUMATE JICJIOBBIE NOAAPKH M 3HAKH JIEJIOBOTO TOCTENIPHUMCTBA B XOIe
TPOBE/IEHHS TOPTOB U BO BPEMSI HPSMBIX IIEPETOBOPOB TIpH 3aKJIFOYEHUN JTOTOBOPOB
(KOHTpaKTOB);

- [IPOCHTB, TPeOOBATE, BEIHYKIATh OPraHU3AIMH HITH TPETHHX JIUII JAPUTH UM
100 MX POJACTBEHHHKAM IEJI0BbIE TIOJIApKH /WM OKa3bIBAaTh B HX TI0JIB3Y 3HAKH
ACJI0BOr0 rOCTENPHHMCTBRA,

- HPUHUMATD MOJApKH B BUAC HAMYHBIX, GE3HAIMUHBIX [EHEMKHBIX CPEACTB,
IIEHHBIX OyMar, IparoeHHbIX MeTaIOB.

3.14. Yupexxnenue  moxer IIDHHATH ~ pelleHHe 00  y4acTuH B
0J1arOTBOPHTENEHEIX MCPONPUATHAX, HANpPABJICHHBIX HA CO3JAHME H YIPOYEHHE
UMUIDKa  YupexnaeHus. [lpustoM mnan wu OrO/KET y4acTMs B  JaHHBIX
MCPOTIPHATHAX YTBEPKIACTCS PYKOBOAUTENEM YUpeKIeHHS.

3.15.B cnydae ocymectsienus CIIOHCOPCKHUX, OJIarOTBOPUTETHHEIX
IporpamMM  YHpex[eHHe IODKHO —MpeIBapUTETbHO YAOCTOBEPUTECH, YTO
pefiocTapsiemMas  VYpexACHHEM IIOMOML He OydeT MCIONb30BAHA B
KOPPYIIHOHHBIX UEJIAX UM MHBIM HE3aKOHHBIM ITyTeM.

3.16.Tlpu  B3ammMopmelicTBHH ¢ JHOAMH, 3aHUMAIOINUMH  JOKHOCTH
MYHHLUNATHHON CITyKOBI, clenyer PYKOBOJICTBOBATLCS HOpMaMH,
PETyJIUpYIOIIUMH  OTHYECKME HOPMBI M TpaBWia  CIykKeGHOro IIOBeIeHHUs
MYHUIIHIIAIBHBIX CITYKALIHX.

3.17. HeucnionHeHHe HACTOSIINX [lpaBun MokeT craTe oOcHOBaHHEM
UL IPUMEHEHHS. K PabOTHUKY Mep [UCUMILTHHAPHOTO, aJIMMHHUCTPATHBHOTO,
YTOJIOBHOT'O M IpaXIaHCKO-IIPABOBOI'0 XapaKTepa B COOTBETCTBHH C JAEeHCTBYIOIMM
3aKOHOJATEIbCTBOM.

4. Ob6aacTh NpuMeHeHHs

4.1. Hacrosiue ITpaBuia momiexar NPHMEHCHHIO BHE 3aBHCUMOCTH OT TOTO,
KaKuM 00pa3oM mepealoTcs eIoBbIe TIOZIAPKH M 3HAKH JIEJIOBOI0 TOCTENPUHEMCTBA:
HaIpsAMYIO HJIH Yepe3 MOCPETHUKOB.

4.2. Hactosmue IIpaBuna gBistorcs 06sg3aTeTbHBIME JUIA BCeX pabOTHHKOB
Yupexnenus B mepros paGoTsl B YupesxaeHuH.
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Xapuronoa FOmust Cepreenna YUHTEND
126 Xynsakosa TateaHa Cepreesna YUHMTEIb
127 | Yukanosa Enena Bnamumupossa YUYHTEb
128 | Yynposa Haranes Banepsesna yIUTEb
129 | Yypkuna [lapes Butansesna YUHTENb
130 | Yycournna Mapuua Cepreesna YUHUTEh
131 | Illenranosa Haranss Hukonaepna YUHUTENb
132 | Illmakosa CBeTiiana AHaToIbeBHA YUHTEIb
133 | ly6una 'enena Bacuiserna YUYHUTEb
134 | lynnenosa Tarsana Buktoposmna YUUTEND
135 | Slxosnepa Tarpsna MuxaiinopHa

YUHTE)Ib
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I'py3neBa Haranbs Buransesna YYHTENH
39 | I'ymun Cepreit ApremoBuy YIHTENb
40 | 'ymuna Mprra Muxaiinopsa 3aM. JUp.
41 [eba Hatanbst Anaronneena YHHUTCIb
42 Jemenbiinna Enena Anatonsesna YYHTENIb
43 Henncosa Okcana Bopucosna YYHTEIb
44 | Momxukosa Unna MsaHOBHA YUHTEIb
45 | Ipsiruna JIumns AsatonseBHa YUHTEIh
46 | Jlyruna Buxropus AHzpeerna YYHUTENb
47 | Ipsxosckas Mnna AnekcanaposHa TIe/1. JIO1L.
48 | Mesxosckuit Oner Buaaumuposny YUHTEND
49 | Escrurueesa IOmus Cepreesua YUHTEb
30 | Eroposa Habranss Bragumuposna YVUHTEIb
51 | EmasapseBa Exatepuna

AJlekcaHapoBHa YHHTCID
52 | Enuceesa Kcenns [1asjioHa YUHTENb
53 | EpmuHa Anacracus Brnagumuposna YYHTEID
54 | EpmonaeBa Sua Bnagumuposna YYUTEND
35 | Xnanosa Jlapuca Edpemosa YYHTEND
56 | Xusorkosa Mpuna Briagumupona YUHTEND
57 | 3aiinesa Upuna Jleounnosna Y4YHTENb
58 | Bunypopa Mpuna I1asnosHa YIHTENb
59 | MBanora CBeriana AnppeeBHa nedexrosor
60 | Kazaxosa Harames Brnanumuposna YUHTED
61 | Kamnayposa Osnbra AHJIpeeBBIHA YUUTENh
62 | KapaxonoB Maxmazmpacyi

Cagaxorloanq e YRR
63 | Kaunruna Haranss Hukonaesna y4HTENb
64 | Kexposa Onsra Muxaitnossa YIUTEID
65 | KoBaepa Munana Muxaiiosna YUHUTEh
66 | Kossipea Kpucruna Cepreepna YUHUTENE
67 | KonoycoBa Anacracus CepreesHa YIHTEIb
68 | Komyp Jlapuca Esrennesna YUHTENb
69 | Koucrauurunosa Anena JIMutpreBHa YYHTENb
70 | Koncrantnros Bragamup BHKTOPOBHY | paboumit
71 | Koncranrusona Anena JImutpueBHa YUHTEIb
72 | Kopueesa TaThsina Bacumsepra YUHTEIb
73 | Koprokosa Oisra Bnagumuposua YUHTEb
74 | Koyposa Anekcanmpa Brnamumuposna YUYHTEIE
75 | KpamenunuukoBa Anéna Cepreesna YUHUTEITh
76 | Kpemyx Oxcana PoctunaBosra YUHTEIh
77 | Ky3ueuosa Hatanbs AJIeKCHaIpOBHA YUUTEb
78 Kysnernosa TareaHa AsiekceeBHa YUHTEIb
79 | Kynuk Antexcansipa Baneprepna YYHTENH
80 | Jleonenko Hukonaii Anekceesmy

YUHUTEIIb




YTBEPXJIAIO

AQY COIII Ne 23

O.B. Muxaiinosa
oT

Ilonosxkenne o Iopsiake yBexomiienus paboTonartens o pakrax
o0pameHus B HeJsX CKIOHEHHS pPadoTHHKA K COBepIIeHHIO

KOPPYNIHOHHOIO NPaBOHAPYIIeHHS
MAOY COIII Ne 23

1. O0mue mooKeHHst

1.1. Hacrosamee ITonoxxenue pa3paboTaHO B COOTBETCTBUH C DenepanbHbIM
3aKOHOM OT 25.12.2008 Ne 273-®3 «O mpotuBogeiicTBHHI KOPPYILHI» C YY4ETOM
Meronuieckux pexomennauuit mo paspaborke u NPHHATHIO OPraHU3aLMAME MEp
0 NMPOTHBOJGHCTBUIO KOPPYILHH, pa3paGoTaHHBIX MunucrepcTBoM Tpyna u
COIIMANIBHOM 3aIUThl POCCHECKOI Deneparun, Ycrasa MAQY COILILI Ne 23 (mamee
— YUpEeXIEeHNs) U APYIUX JOKATBHEIX AKTOB YupexneHus.

1.2. Hacrosmee Ilonoxenne ycranasmupaer NOPSIIOK  YBeAOMJIEHHUS
[IPEACTABUTENS HaHUMATENs (paboTozatens) (namee — paGoTonaTens), o ¢axTax
oOpalleHuii B LeNSX CKIOHEHHS DPaGOTHHMKA K COBEPILEHUIO KOPPYNIIMOHHBIX
TIpaBOHAPYLICHHUH, 8 Tak)Ke yCTaHABIIMBAET NlepeyeHb CBeleHHMil, COZlepKaImxcs B
YBEIOMIICHHAX, MOPANOK PErHCTPAllil YBEIOMIIEHWH, OpraHH3aliu IIPOBEPKH
JIAaHHBIX CBEIICHUI,

1.3, [e#ictBue wHactosmero Ilonoxenus pacmpocTpaHsieTcs Ha Bcex
paboTHUKOB YupexaeHus.

1.4. PaboTHuk VupexjeHWs, He BBHIIONHUBIIMH OGS3aHHOCTE IO
YBEIOMJIEHUIO paboTofaTens o (akrax obpalleHHs B IeNAX CKIOHEHHS ero K
COBCPIICHHIO KOPPYNUHOHHBIX INpPaBOHAPYIIECHUH, IMOJIEKHUT IIPUBICYCHHIO K
OTBETCTBEHHOCTH B COOTBETCTBHMH C AEHCTBYIOIIMM 3aKOHOIATEILCTBOM

2. Ilopsinok yBeaom/ienusi pa6oToaarens o (dakTax oOpamenns B mejsix
CKJIOHEHHS paGOTHHKA YYpekIeH sl K COBEPIICHHIO KOPPYILIHOHHBIX
NpaBoOHApYIEeHH

2.1. PabotHuk YupexxmeHus 06s3aH yBeLOMHTE paboTtomatenst o daxrax
OOpalleHHs B LeNAX CKIOHEHHS €ro K COBEPIICHUIO KOPPYNIIMOHHBIX
NpaBOHAPYIICHHH HE IIO3/IHEE OJJHOTO PaGoyero JHs, CIEAYIOLIEro 3a JHEM TaKOro
obpameHus o hopme, yKa3zaHHOM B IpHIIOKeHuH Ne 1.

2.2. B ciay4ae ecnu paGoTHMK YUpeKIeHHs HAXOIUTCS He IIPH UCIIOJIHEHHH
AOJDKHOCTHBIX O0sS3aHHOCTEH MM BHE MpeNeNoB MecTa paGoThl, OH 06s3aH
YBEIOMHUTb pabOTOxaTeNs JOOBIM JOCTYIIHBIM CpEICTBOM CBSI3H He IO3JHEe
OJIHOrO paboyero IHs, CIeIyIOIIero 3a THEM OOpPAINeHHUs B IEAX CKIOHEHHS ero K



COBEPIICHHIO KOPPYIIHOHHBIX IPaBOHAPYIIEHHUH, a 110 NPHOBITHH K MECTY paGoThI
- O(OPMHUTE IHCEMEHHOE YBeTOMIIeHHe.

2.3. B yBenominenun YKa3bIBAIOTCS CIIEAYIOIHE CBEICHUS:

TICPCOHANIBHBIE NaHHBIE PabOTHHKA, MOAIOLIEr0 yBenomienue (bammumms,
1M, OTHECTBO, 3aMellaeMas JOJDKHOCTh, KOHTAKTHEI Tenedon);

amumus, ums, oTuectso, AOIDKHOCTE, BCE M3BECTHBIE CBENEHHS O JIHILE,
CKIIOHSIIOIIEM K KOPPYIIIHOHHOMY NpaBOHAPYILEHHIO;

CYIHOCTE MpPEIINOIaraéMoro IpaBoOHAPYIIEHHs (meiicteue (GezneticTaue),
KOTOpOE NOIKEH COBEPIIATH (COBepIIMI) PaGOTHHK, W CIOCOGEI CKIIOHEHHUSI K
COBEPLICHUID  KOPPYMIIMOHHBIX IpaBOHAPYILIEHUH, BBIFOXA, INpemaraeMas
paboTHHKY, MpeanonaraeMsie IOCJIEACTBHS;

AlaTa ¥ MECTO IPOU3OUIEIIIEr0 CKIOHEHHUS K IIPaBOHAPYIICHHUIO;

CBEICHHUS O TPETBUX JIHIAX, UMEIOIIUX OTHOIICHHE K JaHHOMY Ieny, W
CBUZIETEIISIX, €CITH TAKOBBIE HMEIOTCS;

MIHBIE U3BCCTHBIC CBENICHMUSI, [IPE/ICTABISIOIIME HHTEPEC JUIs pasbuparenscTBa
I10 CYILIECTBY;

HHpOpMANUs 06 yBexOMIICHHH pabornukomM Vupexmenus OpraHoB
TMPOKYPaTypsl WX NPYTHMX FOCYJapCTBEHHBIX OPraHoB 06 obpameHns K Hemy
KaKUX-IMOO JIUI[ B MeNsIX CKIOHEHHS ero K COBEPIICHHIO KOPPYIILIHOHHBIX
[IpaBOHAPYIICHHUH B Cilydae, €CIM yKa3aHHas MHQOpManus ObUla HampaBieHa
YBEIOMHUTEJIEM B COOTBETCTBYIOIIUE OPTaHEI,

AaTa MO YBENOMIICHHUS U JIMIHAS IOANUCE YBEIOMUTEJIS.

24. K yBemoMIEeHHIO @pHIaraoTcs Bee HUMEIOIHECS] MaTepHAaIbL,
TIOATBEPKIAIOIIHE 0OCTOATENBCTBA OOPAIIEHHS B IENSX CKIOHEHHMS paboTHHKa
YupexIeHus K coBepIIeHUI0 KOPPYNIIHOHHEIX IIPaBOHAPYIIICHHI.

2.5. PabotHuk Yupexnenns, KOTOPOMY CTajlo M3BECTHO O (akTe 0OpalleH s
K IpYrMM paboTHHKaM YUpeXIeHHS B CBA3M C HCIIOMHEHHEM JOJIKHOCTHBIX
00s13aHHOCTEH KaKMX-TH6O JMIl B LeISX CKIOHEHHUS HX K COBEPLICHHIO
KOPPYIIHMOHHEIX [PABOHAPYIICHUH, BIPaBE yBEAOMIIATh 06 3TOM paboTOxaTe s B
[OPSIIKE, YCTAHOBIEHHOM HACTOSIIUM [10JI0MKEeHUEM.

3. Iopsinox perncTpanuu yBegomienuii

3.1. VBenomienue paboTHuka YupexieHHs MOUIEXUT 00s3aTebHOM
perucTpaium.

Iprem, peructpanmio u yder mocTynusmmx YBEJIOMJIEHUH OCYILECTBIISET
JTALO, OTBETCTBEHHOE 32 MPOYUIAKTHKY KOPPYIILHOHHBIX IPaBOHAPY IEHHA,

YBelOMIIGHHe pErucTpHpyeTcs B JeHb ero noctymienus. B ciyuae
IPENCTABICHUS  yBEJOMICHHS  paGOTHHKOM  YupexmeHHs perucrpanus
TIPOM3BOITUTCS HE3AMETUTENBHO B €70 IPHCYTCTBHH.

Komus noctynusiero ysegomienus ¢ PETrUCTPallHOHHBIM HOMEPOM, J1aTOH U
TMO/IIACRIO  IIPHHUMAIOIIEr0 JIMIA BBIJAETCS DAGOTHUKY YUpesKIeHHs s
IIONTBEPKACHUS IPHHATHA U PETUCTPALAH CBEICHHIA.

3.2. JIuuo, OTBeTCTBEHHOE 3a PaBoTy 1o IPO(HUIAKTHKE KOPPYHNLIUOHHBIX
[IpaBOHAPYIIEHUH, obecreynBaeT KOHQUISHIUMATIBHOCTD U COXPaHHOCTh JAaHHBIX,



[IOJlyYEHHBIX OT paboTHHKA, IMOmAaBIIEro YBELOMIIEHHE, U HECET IIE€PCOHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATENILCTBOM Poccuiickoii Oeneparpu
3a pasrilalieHue IMoNyYeHHBIX CBEIeHHIA.

3.3. Perucrpanus npecTaBieHHOro YBEIOMIICHUS TIPOU3BOIUTCS B XKypHasIe
y4€Ta yBENOMIICHHMH O (akTax OOpalleHHs B ILEeNsX CKIOHEHHUS paboTHHKaA
YpeskJIeHHsI K COBEpILIEHHIO KOppYIIHOHHBIX IpaBOHApyIIeHu (qanee — XypHan
ydera) 1o (opMe COrIacHO MPUIOKEHHMIO 2 K Hacrosmemy ITonoxenuto.

Benenue u xpanenue XKypuaia y4eTa, a TaKKe PEerHCTpallys yBeJOMICHHUI
OCYIIECTBJIACTCSA JHLIOM, OTBETCTBEHHBIM 3a NPOGUIAKTHKY KOPPYMLHOHHBIX
[IpaBOHAPYIICHHUH, B Y Upe)KIeHHH.

34. B cmydae ecnu u3 yBemoMIICHHS paboTHUKa ciexyeT, 4TO OH He
YBEIIOMUI  OpTaHbl NPOKYpaTypbl MIM APYTHE TOCYIapCTBEHHBIC oprassl 00
OOpalieHHy K HeMy B IeNSX CKJIOHEHHS ero K COBEPIICHHIO KOPPYIIIIMOHHBIX
NpaBOHAPYIIEHHH, paboTomaTens HANpaBIseT ero KOMHIO B OJMH W3
BBIIIIEYKa3aHHBIX OPTaHOB.

3.5. Ilpy HamMuUMKM B yBeNOMIEHHH CBemeHHH o COBEpPLIEHHOM HJIH
MOATOTABIMBACMOM  NPECTYIUICHHH, IIPOBEPKA II0 [AHHOMY yBeJOMJICHHIO
OpraHMu3yeTCs B COOTBETCTBHH C IIOJOXKEHHUSIMH YTOJIOBHO-IIPOLIECCYAIEHOTO
3aKOHOIaTeNbCTBa Poccuiickoit @enepaumu u 3akoHOmaTenscTBa Poccuiickoi
Deziepaii 06 OIEPATHBHO-PO3BICKHOMN AEATENBHOCTH, Ul 4Yero IOCTYIHBIIee
YBEIIOMJIEHHE HE3aME/UTUTE/IbHO HAIPABIIAETCS B IPABOOXPAHUTENBHEIE Oprassl B
COOTBETCTBHH C UX KOMIIETEHI[UEHA.

4. Ilops1oK OpraHM3anMu M NpoBeIeHHs NPOBEPKH CBeeHUH,
coJiep:KallHXCsl B YBEAOMJICHHH

4.1. Tlocye perucTpanuy yBeZOMIIEHHE B TEUEHHeE pabouero naHs nepenaercs
AJISL paCCMOTPEHUS PyKOBOJUTEIIO Y UPEKIeHUS.

4.2. TlpoBepka cBefeHMii, comepcammxcsi B YBEAOMIIEHHH, IPOBOIUTCS
JTULIOM, OTBETCTBEHHBIM 32 NPO(HUIAKTHKY KOPPYILHOHHEIX TIPaBOHAPYIICHUH, B
TEYEHHE JISCATH PabOIMX JIHEH CO JHS PETHCTPAIHH YBeJOMICHHUS.

IIposepka BKmo4yaeT B cebs ompoc pabGOTHWKA, TONABIIErO yBeJlOMJIEHHUE,
OJTy4eHHE OT pabOTHHKA ITOSCHEHHUI IO CBEIEHUAM, H3JI0KEHHBIM B YBEIOMIIEHHUH.

B Xolne mpoBepku NOMKHEI OBITH NMONHOCTHI), 06HEKTHBHO K BCECTOPOHHE
YCTaHOBJICHBI IPHYMHBI W YCJIOBHUS, NPH KOTOPHIX NOCTYIMHJIO OOpalleHHE K
PabOTHHUKY KaKHX-JIMOO JIMIL B IEJISX CKIOHEHHS K COBEPIIIEHUIO KOPPYMIIHOHHBIX
NpaBOHAPYLIEHUMN.

4.3. B cimy4ae mOATBEpKIEHUS HAIHYMS ¢akta obpamenus B meisx
CKIIOHCHHA  pabOTHMKAa YUpeXIEeHHS K COBEPLICHHIO KOPPYILMOHHBIX
NpaBOHAPYIIEHHH WM O COBEPUIICHHM MPABOHAPYIIEHHS WHBIMA JIHIIAMH
OCYIIECTBIIACTCS MOArOTOBKA MAaTEPHANIOB, CBS3aHHBIX ¢ (paKTOM OGpaINeHHs, s
MX HalpaBJIeHHs pabOTOATeNeM B PABOOXPAHUTENBHEIE OPraHbl B COOTBETCTBHH
C UX KOMIICTEHITHEH,



IIpunoxenue Ne 1

(HaMMEHOBaHHE JIOKHOCTH lIpencTaBuTe s HaHuMaTes (paboToares)

(®PHO)

oT

(®UO, nomxaOCTL paGoTHHKA YUPeXKICHUS, KOHTAKTHBIH Tene(oH)

YBEJIOMJIEHUE
0 (hakTax 06paleHns B IeJISIX CKIOHEHHs paboTHMKa K cOBepIIEHUIO
KOpPYNLHOHHEIX ITPaBOHAPYIEHHA

YBemomisito o (akTe oOpameHus B memsx CKIIOHEHHUSI MeEHS K

KOPPYIIIHOHHOMY IIPaBOHAPYIICHHIO (ajee — CKIIOHEeHHe K IPaBOHAPYIIEHHIO) CO
CTOPOHEI

(yxassiBaetcst @.J1.0., MOKHOCTE, Bee H3BECTHDIO CBEICHHA O JIHIIE, CKIIOHSIONIEM
K IIPaBOHAPYIIEHHIO)
CKHOH@HHG K IIPaBOHAPYIICHUIO IIPOHU3BOUIIOCE B IIEJISIX OCYIIECTBIICHHUA

(YKa3bIBaeTCs CYIHOCTD MPEAIIOIaraeMoro IIpaBOHAPYIICHHS )
CkiioHEeHHE K IIpaBOHApPYIIEHUK) OCYILECTBIISJIOCH IMoCpeacTBOM

(croco6 CKIOHEHHS: MOJKYI, YTpo3a, 06MaH 1 TH.)

Briroma, npecnenyemas paGorHukom  Yupexmenus, IIpeAroaraeMele
IIOCTIEACTBUS

CKIIOHEHWE K TIpaBOHApYNIEHHIO IPOM30NLIO B __ 4ac. MHUH.
« » 20 E

(ropon, ampec)
CKIIOHEeHHe K [IPaBOHAPYIICHHUIO IIPOMU3BOIUIIOCE




(o6cTosiTenbeTBa CrITOHeHHS: TenehOHmEIH PasroBop, IMYHAs BCTpeya, IIoyTa | 1p. )
K cosepmenuto KOPPYNIUOHHBIX MpPaBOHAPYINEHWH HMEIOT OTHOIICHHE
CllenyIOIHe JTUIa

(YKa3bIBaIOTCS CBEICHHS O JTHIAX, HMCIOIMX OTHOIICHHE K NAHHOMY JIeTy | CBHJIETENSX)
st pas3buparenscTsa mo CYIWIECTBY IpPE/ICTABISAIOT HHTEPEC CIIEAYIOLIEe

(YKa3BIBAIOTCS HHBIE H3BECTHEIE CBCIICHHS, IIPEJICTABIAIONINE HHTEPEC IS
pasbupaTenscTBa ema)

(naTa 3amonHeHus YBEIOMIIEHHS) (moxmmcs)

IloaTBeprkmaro, 4TO0 MHOO YBCIIOMIICHB! OPTaHBI MPOKYPATyphI I IpyTHe
TOCyapCTBEHHbIE OpraHel o (hakrax oOpallleHHss B NENIX CKIOHCHHS K
COBEPIICHHIO KOPPYIIIHOHHBIX IIPaBOHAPYIIIEHHUHA.

« » 20 .

(moanuce, ®HUO)

YBeZloMIIeHHe 3aperuCTpUPOBAHO W« » 20 1.
Peructpanuonnsiit Ne




[Tpunoxenue Ne 2

KYPHAJI YYETA VBEJOMJIEHMIA
0 (haxTax obpaIeHus B eI CKIIOHEHHMS pabOTHUKOB Yupexnenus
K COBEPIICHHIO KOPPYIILHOHHBIX IpaBOHApYIIEeHU

Jara

perucrpanun
YBEJIOMIIEHHS

®HO, 10mKHOCTE H MOAIHCE JHIa,
NIO/IABIIETO YBENOMIICHHE

®HO u noanuce JHIa,
NIPHHSBIIETO YBEIOMIIEHHE




